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1. O01He MoJI0KEeHU A

1.1. Hacrosee nonoxxenue 06 opranu3aluu padoTsl C AIEKTPOHHBIM )KYPHAJIOM B
MYHUIUIAIBHOM OF0JKETHOM 00111€00pa30BaTenbHOM yupexxJeHUN «[laHbIInHCKas cII M.
I'ynu Koponesoii» (nanee — [lonoxxenue) pa3padotano B cooTBeTcTBUU ¢ DeepanbHbIM
3aK0HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deaepanmm.

1.2. TlonoxeHue onpeaensieT npapuia padoThl U €IMHBIE TPEOOBAHMSI IO BEICHUIO
351eKTpoHHOTr 0 XypHana B MBOY «IlanpmmHckas ci um. I'ynu Koponesoii»(nanee —
[lIxoma).

1.3. DneKkTpoHHBIM XypHaIoM (fanee — 97K) Ha3pIBa€TCsI KOMILJIEKC IPOrPaMMHO-
anmapaTHBIX CPEJCTB, BKIIOYAIONIMHA 0a3bl JAHHBIX U CPEJCTBA IOCTYIA U PaOOTHI ¢ HUMHU
(mporpaMMHO-anmnapaTHyo HHPPACTPYKTYPY, CEPBUCH HHPOPMAITUOHHOTO
B3aUMOJICHCTBU).

1.4. DnexTpOoHHBIN THEBHUK — paszaen DK, mpeacTaBistonuii coooin
WHANBUAYATH3UPOBAHHYIO BBIOOPKY JHaHHBIX U3 DK 0 X0/1e U pe3ynbTarax 00y4deHus
KOHerTHOl"O yquHKa.

1.5. 92K — cpencTBO MHAUBUIYAIBHOTO YUeTa pe3yJbTaTOB OCBOCHHSI 00pa30BaTEIbHbIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-TIeAarorndyeckoi JOKyMeHTaluu. AKKypaTHOe, TOUHOE U
CBOEBPEMEHHOE BEJICHUE €0 0053aTeNbHO AJIs KaKaoro coTpynHuka LlIkomsl, B 00s3aHHOCTH
KoToporo Bxoaut padota ¢ DK. JlocTyn K nepcoHaibHBIM CTPaHUIIAM JHEBHUKA UMEIOT
poauTeny (3aKOHHBIE MIPEICTaBUTENN) 00yUarolerocs, 00yJyarouuiics, aIMUHUCTpALIUS
[xomnst (nupexrop LKOBI, 3aMECTUTENN AUPEKTOPA), YUUTENS, KIIACCHBIE PYKOBOIUTEIN;
aamuHuctparop K.

1.6. Ilpuniunamu padbotel ¢ DK sBistoTCA:



. coOJTroIeHre TpaB U CBOOO]T yYaCTHUKOB 00pPa30BaTEIbHBIX OTHOIIICHHA;

. JOCTOBEPHOCTh U TIOJIHOTA HH(pOpMalnu, coaepskareics B 9XK;

. yHU(DUKAIUA JTaHHBIX, coaepx)anuxcs B 90K, 1 JOKyMEHTHPOBaHHON
uHpopmanuu IIkomsr;

. 3aluTa JaHHBIX, coepxkamuxcs B 97K, OT HempaBOMEPHBIX U

IIPOTUBOIIPABHBIX IEUCTBUM.

1.7. Benenue anekTpoHHBIX (OopM yueTa 00pa3oBaTEeNbHOMN NEATETbHOCTH U PE3YIHTaTOB
oOpazoBarenbHOl AesTenbHOCTH (D)K) ABISIETCS COCTaBHOM YacThIO pabOTHI IO BEACHHUIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B Ilkore.

1.8. DX saBnsieTcs yacThio nHGOpMAIMOHHOU cucTeMbl LIIKoIbI.

1.9. ®yHKIIMOHUPOBAHUE U UCTIOIB30BaHKE DK OCYIIECTBIAETCS B COOTBETCTBUH C
NENCTBYIOIIUM 3aKoHOAaTenbCcTBOM P®D, B ToM unciie DeaepanbHbiM 3akoHOM OT 27.07.2006
No 152-D3 «O nepcoHabHBIX JAHHBIX.

1.10. OTBercTBEeHHOCTH 32 (hyHKUHMOHUpPOoBaHUE DK U KOHTPOJIb 3@ MPABUILHOCTHIO €I0
BEJICHUS BO3JIaratoTcs Ha qupekropa I1Ikosbl 1 TEXHMUECKOTo CelHalucTa.

2. Haznauenune K
2K ucnonw3yercs AJisl pelIeHUs CAEAYIOIUX 3a/1a4:

2.1. Co3nanne/BBO, CHCTEMAaTH3alINs, UCIIOIH30BAHUE U XPAHCHHUE TAHHBIX O XOJIe
oOpa3zoBaTenbHOM nesTenbHOCTH B [1Ikone, B TOM uncie 00 ycreBaeMOCTH U OCEIaeMOCTH
y4aluxcs.

2.2. Odopmienue napopMaIyy, XpaHsiieics B 6a3e JaHHBIX, B BUJIE TOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE.

2.3. O6ecnieyeHune ONMepaTUBHOTO JJOCTYIIA POIUTENIEH (3aKOHHBIX MPEICTABUTEIICH )
oOyuJarorerocs,

oOyyaromierocs, aqmuuauctpaiuu Hkomnsr (mupexropa [1Ikomnsl, 3amecTuTenei IupexTopa),
yuMTeJe!, KIIACCHBIX PYKOBOAMTEIIEH K OTMETKAaM 3a BECh IEpUO/ BEACHUS KypHasa 0 BCEM
npeaMeTam B Jit000e BpeMsl.

2.4. ABTOMaTu3aIus co3aHusl OTUETHON JOKYMEHTAIIMH YUYUTEICH U aIMUHUCTPAIIUH.
2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POJAUTENCH (3aKOHHBIX MTPEICTABUTENCH) TIO
BOIIpOCaM

YCIICBACMOCTH, UHAUBUAYAJIBbHBIX PE3YJIbTATOB U MMOCCIIACMOCTH UX ,ueTeﬁ.

2.6. MadopmupoBanue ydamuxcs o Xoje 00pa3oBaTeIbHON AEITeTbHOCTH TOCPEACTBOM
maHHbBIX B DK.

2.7. KonTtpoms 3a peanu3saiueii 00pa3oBaTeIbHBIX MPOTPaMM, B TOM YUCIIC yUET:

J MPOBEJICHHBIX 3aHATHIA;
. JIOMAIITHUX 33aJIaHUA 1 00beMa Harpy3KH Ha 00y4YarOIIUXCS;



. PE3yJIbTaTOB OCBOCHHS 00pa30BaTEIbHON IPOrpaMMBbl YHAITUMUCS

(ycrieBaemMoCTh);

. MOCEIIAEMOCTH 3aHITHH YUATUMHUCS;

L4 AMHAMHKH YCTICBACMOCTH YHaIlllUXCH

. peanmu3aru 00pa30BaTEbHON POTPAMMBEI.

3. IIpaBuaa pa6orsl ¢ K

3.1. Begenue DX 00s3aTenpHO sl KAKAOTO MEJarora, KIaCCHOTO PyKOBOAMTEIS, a TAKKe
Tex paboTHUKOB 11IKOIBI, B 4bM (YHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKJIIOYEHO.

3.2. IlonnepkaHue B akTyaTbHOM COCTOSTHUY WH(OpMAIUH, XpaHsIencs B 0a3e TaHHBIX
DX, aBageTcsa o0sI3aTeNLHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTeNIbHBIX MPOrPaMM U OCYIIECTBICHUS 00pa3oBaTeIbHON
NeSITeIbHOCTH BEJIETCS] BCEMHU IearornyeckuMu padotaukamu 11Ikosnsr.

3.4. Pacnipenenenue 3aHATHI 110 IPEeMETaM U 3aKPEIJICHUE UX 32 YUUTEIIMU
OCYIIECTBIISICTCS HA
OCHOBaHMHU Y4eOHOTO IUIaHa U paclpeesICHUs IIeJarornueckoil Harpy3Ku.

3.5. Beox B OXK nat npoBeneHus 3aHATUN B COOTBETCTBUM C PACIMCAHUEM 3aHATUH, TEM
YPOKOB, 33JJaHHBIX JIOMAIlIHUX 33JaHUH, OTMETOK 00Yy4arolUXCsl U CBEJEHUN 00 OTCYTCTBUU
ydaluxcs Ha ypoKax OCYLIECTBIISECTCS YUUTEIIMU €KETHEBHO.

3.6. Buecenue B 9K nnpopmanyu o0 oTMeTKax o0y4aromuxcs U CBeIeHHUH 0
MPUCYTCTBUU/OTCYTCTBUH YHALIUXCS JOJIKHO IPOU3ZBOJUTHCS B IEHb IPOBEJCHUS 3aHATHS
He nosanee 17:30.

3.7. llIxona rapaHTHPYET y4aluuMCs U UX POAUTENSAM (3aKOHHBIM MPECTaBUTEINSIM)
BO3MOKHOCTh OIIEPATHBHO MOIYy4aTh HH(POPMAIHIO O TEKYIIEeH yCIIeBaeMOCTH U
MocemnaeMocTy yyaierocs yepes XK.

3.8. Ilpu Benernu XK kaxIpIM niegaroroM (yuuTenaeM) J0HKHO COOI0IaThCs €TMHO00pa3ue
3aIl0JTHEHMS ’KYPHAJIOB B YaCTH TEM IPOBEJCHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MIPOrpaMMOii 10 NPEIMETY), BBICTABJICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aIucei 0

JAOMAIIHEM 3aJITaHHUH.

3.9. Ilonp3oBatensm DK 3anpeniaercs nepeaaBaTh CBOM NEPCOHAIBHBIE PEKBU3UTHI TOCTYIIA
Kk OX apyrum numam.

3.10. Corpyanukam IIkosnel 3ampemaercs gonyckats yuyanmxcs [konst k padore ¢ XK.
4. IIpaBuJia BeieHUs yyeTa yCIeBaeMOCTH M MOCELAeMOCTH YYalIUXCsl

4.1. Pabota yuuTess o BEACHUIO JaHHBIX TEKYyIEH YCIeBAEMOCTH y4allerocs
OCYLLIECTBIIsIETCA B pasnene «KinaccHblil )KypHAID».

4.2. Yuutenb B COOTBETCTBUU C pacliMcaHUeM 3aHATHI BHOCUT B DK cieayrolniue 1aHHbIe:
TEeMY ypOKa; OTCYTCTBHE YHaIIUXCsl; OTMETKH yYalUXCs; JOMalIHEe 3aaHue.



4.3. Yuutenb BHOCUT B DK yueTHYIO 3alHCh O MPOBEACHHOM 3aHATHHU 110 (aKTy B JI€Hb
MIPOBEICHHUS.
[Tpon3BOIUTE 3aITUCh YPOKOB 3apaHee HeOMYCTUMO.

4.4. YuuTtenb, 3aMEHSIONUN OTCYTCTBYIOILLETO YUUTENS, HA BpeMs (AaTy) 3aMEeHbI TIOJTy4YaeT
noctyn k 9K Ha cTpaHMIle OTCYTCTBYIOIIETO YUYUTENS U 3aII0IHSIET €0 B yCTAHOBICHHOM
MOPSIAKE.

4.5. Y4eT pe3yabTaToOB yCIIEBAEMOCTH YUYaIIUXCSI:
i PE3YIbTAThI y‘ICGHOf/’I ACATCIIBHOCTHU OLICHUBAKOTCA HA OCHOBAHUUN YCTHBIX

OTBETOB (BBICTYIJICHUI) YUaITUXCsl, MUICHbMEHHBIX Pa0OT, MPAKTUIECKON
ACATCIIBHOCTH YUAIlIUXCA,

. OTMETKH 32 YCTHBIC M MMChbMEHHBIE OTBETHI BHICTABIISIOTCS B KOJIOHKY 33 TO
YHCII0, KOT/Ia MIPOBOIMIIACH PaboTa;
. B KJIETKaX JIJI1 OTMETOK YUUTEIh UMEET MPABO 3aIUCHIBATH TOJBKO OIMH U3

CIEIYIOIINX CUMBOJIOB: «2», «3», «4», «5», «H», «—». Ot™MeTKy «1» (eaunMIly) HE
BBICTABIIAIOT. JIOMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY rpady;

. [IPU KOHTPOJBHBIX MEPONPUSITUSIX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU
C TEeMAaTUYECKUM IUTaHHPOBAHUEM, 0053aTEIbHBIM YCIOBUEM MPOBEACHUS
KOHTPOJIS SIBJISIETCS] BBICTABICHUE OTMETOK BCEM YUYalIUMCs, TPUCYTCTBYIOIIUM Ha
ypoke (MCKIIouas ciay4yau, KOrja yJaluiicst 1oJroe Bpemsi OTCyTCTBOBA 110
YBOXHUTEIHHOU MPUYKHE (HAIPUMED, 10 OOJIE3HN ), MOATBEPKIACHHON
COOTBETCTBYIOIIUMHU JOKYMEHTaMH);

. OTMETKH BBICTABIISIFOTCS B rpade TOro JHS, KOria IPOBOAUIACH TaHHAS
pabora;

. OTMETKH 3a MUCbMEHHYI0 padoTy MPOCTABISIOTCSA B CPOK HE OoJiee Tpex
pabounx AHEH ¢ MOMEHTA €€ HalUCaHUs yJalluMHUCS;

. OTCPOYKA BBHITIOJTHEHHSI YHAIIUMUCS 3aJaHusl (HapuMep, 00yJaronuiics
MIPUIIIEIT HA 3aHITHS TIOCIIe JUIUTENbHON 060e3Hn) hukcupyercs: B 3K cuMBoom
(—); B 2IEKTPOHHOM JTHEBHUKE YYaI[ETOCsi CAMBOJIOM (—), K KOTOPOMY HEOOXOUMO
HaIucaTb KOMMEHTapH;

. BpeMs, 3a KOTOPOE yYallHiics JOHKEeH JIUKBUIUPOBATH 330JIKEHHOCTh, HE
MPEBBINIACT OAHOM YICOHON HEJIENH MPY YCIOBUM MPUCYTCTBHUS YUAIIETOCs B
[Ixose, B TeYEHUE KOTOPOH pE3yJIbTATHI OLICHUBAHUSI OTCPOUYEHHBIX 3a/IaHUM
JIOJDKHBI OBITH BBICTaBJIEHBI yuuTeseM B D)K.

4.6. YueT nocemaeMocT! yqyamuxcsi:

. YUUTEINb 00513aH Ha KaXJIOM YPOKE OTMEUYaTh OTCYTCTBYIOIINX YUaIIUXCS;
. IIPU OTCYTCTBHHU Y4YAILIETOCS HA YPOKE YUHUTENb MpocTaBisteT «Hy;
. y4anmecs, UMEIOIIHe MEUIIMHCKYIO CIIPaBKy 00 OCBOOOXKIEHUH OT

bu3znyecKuX Harpy30K, JOJKHBI IPUCYTCTBOBAThH HAa YPOKax (pU3NUYECKOM
KYJBTYPBI ¥ BBITIOJHATH WHANBUIYAIbHBIE 3aJaHUS.

4.7. OdopmiieHue TeMbl ypoKa:

pa60Ta YUUTEIIA 110 BEACHUTO Y4€Ta BBIIIOJIHCHU A y‘Ie6HBIX [IporpamMmm M IpOBCACHHBIX
3aHATHH OCYHICCTBIIACTCA B pasaciic «TeMspl YPOKOB U 3aJaHUS;



. B Hayajie y4eOHOro rojja yuuTeslb BHOCUT TEMaTUYECKOE INIAHUPOBAHUE 110
npeaMety B pazzen «llnanupoBaHue ypokoB» Ha CpOK OT OJIHOM y4eOHOI ueTBepTH
10 roja. Eciay yuurens UCIBITBIBAET TPYAHOCTH P BHECEHUU B JKypHAI
TEMaTUYECKOT 0 TNIAHMPOBAHMUS, OH MOXKET 3aN0JHUTH (aitn Microsoft Excel mo

yCTaHOBJICHHOU (popme u mepenatb arMuHucTpaTopy 2K uisi *UMIOpTUPOBAHUS B
92X

. y4uTeNb BHOCHT B DK yueTHy!o 3amuch 0 TeMe ypoka 1o (axkTy B ICHb
MIPOBE/ICHHUS;
. y4eTHas 3anuch B XK 10KHA COOTBETCTBOBATh TEME MPOUIEHHOTO Ha

yYpOKe MaTepuaa.

4.8. Jlomaiinee 3a1anue:

YYUTCJIb BHOCHUT B 2K I/IH(i)OpMaI_II/IIO 0 AOMAIIHEM 3a/IaHUU B ACHDb ITPOBCACHUS 3aHATHA 10

17:30;

. B rpade «Jlomarinee 3aganue» GUKCUPYET COMIEpPKaHUE 3aaHus,
CTpaHMIIBI, HOMEpa 33aJ1a4 ¥ YIPaXHEHUH C OTPaKEHUEM CICIIM(PHUKH JOMAITHEH
paboThl (MOBTOPHUTE..., COCTABUTH IIJIaH, TAOJIHUILY, BOIIPOCHI U T. 1I.);

. oopmIsier momarHee 3a1aHie TBOPUYECKOTO XapaKTepa, HalpuMep,
cIenaTh pUCYHKH, HalMCAaTh COYNHEHHE, B Tpade «JlomaiiHee 3aganme»
cienytouM obpazom: « TBopUeckoe 3a1aHue: BBITIOIHATh PUCYHOK K CKa3Ke...»;
. BHOCHT 3anuch « HauBuAyanbHOe 3a0anue» B rpady «lomaminee
3aJ]aHue, CCITU TPEJIaracT yJaluMcsl HHIUBUIyaIbHbIC 3a/1aHUS;

. HE 3aJ]aeT JOMAIlTHEee 3a/1aHie U BHOCUT B TioJie «JloMaiHee 3a1aHue»
3amuch «He 3aganom;

. HE 3aJ[aeT JOMAIITHEe 3a/IaHKe TIOCIIE KOHTPOJIBHBIX MEPONPUITUN, HA
KaHUKYJIBL.

4.9. BeicTaBJIEHME UTOTOBBIX OTMETOK:

. YYUTEIb BHICTABIIIET OTMETKH 32 OTYETHBIN MEPUOJ] YUAIIUMCS B pa3/iei
XK «I'ogoBas oTMeTKa»;
. B KOHIIE OTYETHBIX NIEPHOJIOB BHICTABJISET OTMETKHU yUalIUMCS 328 YE€TBEPTh,

HOJIYTOfi1e, TO/l B CPOKH, ONpeseaeHHble AupekTopoM I1Ikosbl, HO He Mo3/aHee yeM
3a 71Ba THS 10 OKOHYaHHUs y4eOHOTo NMeproa;

. U1 0OBEKTUBHOM aTTecTaly 00ydyarouXcs 3a YeTBEPTh yUUTENb 00513aH
BbICTaBUTH B DJK HEe MeHee Tpex OTMETOK, a JJIsl aTTeCTalUy 3a MOJIYroue — He
MEHee ST OTMETOK ¢ 0053aTeNIbHBIM YUETOM KauecTBa 3HaHUH 00y4aroLuxcs 1o
[MCbMEHHBIM, JIJA0OPATOPHBIM U IIPAKTUYECKUM PabOTaM.

5. ®DyHKUIMH U JeSITeJIbHOCTH NMoJb30oBaTeseil 7K

5.1. IMomp3oBaTtenamu DK aBigroTCA:

. anmunuctpanus Lxonst: nupexTtop 1lIkonbl, 3amecTuTeny TupekTopa;
. MeJIaroru;

. KJIACCHbIE PYKOBOJUTEINH;

. aucreTyep 00pa3oBaTENbHOMN NeATEILHOCTH;

. agMuHUCcTpaTop DXK;



. PaOOTHHUKHU METUITMHCKON C1y>kO0bI [1Ik0BI;
. CTELUAINCT KapoBOii cirykOb1 LIIKOIMIBI.

5.2. VYyamuecs 1 ux poauTEIN (33.KOHHBIC Hpe,[[CTaBI/ITCJ'II/I) SABIAKOTCA IOJIB30BAaTCIIAMHA
OJICKTPOHHOI'O THCBHUKA.

5.3. Jupextop 1lIkosbl yTBEpKIaET:

. y4eOHBIH IJ1aH He Mmo3aHee | anperns mpeaecTBYIONero yueOHoro roja;

. MeIaroruIecKyro Harpy3Ky Ha 4eTBepTh (MoJIyroaue/y4eOHbIi To1) He
MO3/IHEE YeM 3a JIBE HeeNU 0 Hadajaa y4eOHOTo meproa;

. pacrnucaHue 3aHATUN Ha Y4eOHBII Mepuo/l He MO3/IHEee YeM 3a OJIHY HeJleII0
JI0 €T0 Hayana;

. CIIUCOYHBIN cocTaB yyamuxcs kinaccoB [lIkonbr He mo3nHee 31 aBrycra;

. CIUCOK KJIACCHBIX PYKOBOAMTEINEH He mo3aHee 31 aBrycra.

5.4. 3amecturens qupekropa Llkossl o yueOHO-BOCTIUTATEIBHOM paboTe:

. OCYILIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM PabOTHI 1O
BeseHuo J)K;

. 10 OKOHYaHUHU Yy4eOHOI0 ro/ia Nojay4aeTr y aAMuHucTparopa konuu XK Ha
AIIEKTPOHHOM HOCHTEJIe HH(POPMAIMU — ONITUYECKOM JIMCKE TI0 KJIaccam;

. IIPOBEpEHHBIE Ha Pa00TOCTIOCOOHOCTH TBepAble Konuu DK 3ameyarsiBaer B
KOHBEPTHI, 3aBEPSET MOANUCHIO, paCIIU(PPOBKOM MOIMUCH U TaTOMU;

. OCYILIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHUS B KypHaJIE

pacrucanusi ¥ y4eTOM 3aMEIICHHBIX U MPOIYIICHHBIX YPOKOB (3aHITHIN).
5.5. Texanueckue CeMaInuCTbI:

. CBOEBPEMEHHO MPEAOCTABIISIOT AUCIIETYEPY 00pa30BaTEIHLHOTO
YUpeKIEHUS JaHHBIC [ 3anonHeHus: JK: cxeMy oOy4eHHs], CIIUCOK U3y4aeMbIX
TUCIUILINH (TIPEAMETOB) TSl KaXI0TO Kacca/TPpyIbl, CBEAECHHUS O IEPUOAaX
00yYeHUs U aTTECTAIlUH U T. 11.;

. 10 OKOHYaHWH YETBEPTEH M MOIYTOMi COCTABISIFOT OTYETHI 110 paboTe
yuureneit ¢ 9XK;
. 110 OKOHYaHUHU Y4eOHOI0 To/1a KOHTPOJIUPYIOT paciedaTky JaHHbIX DK ¢

pe3yabTaTaMu 00y4YeHus: B y4eOHOM Toly (MTOrOBBIMU OTMETKAMHM) 110 KJlaccaM U
MPaBUIBHOCTh UX O()OPMIICHUS KJIACCHBIMU PYKOBOIUTEISIMH;

. WH(OPMHUPYIOT IEJJAaTOTOB O BBISIBICHHBIX ONMTMOKAX, JOMYIIEHHBIX UMH ITPU
pabote ¢ DXK;
. OCYIIECTBIISIIOT KOHTPOJIH 3a peanuzarueit ®I'OC HOO, OO0 u COO; 3a

BBIMIOJTHEHHEM Y4E€OHBIX TJIaHOB; IPOTHO3UPOBAHUEM XO/1a, PA3BUTUS U
pe3yapTaToB 00pa30BaTENbHOM ACSITEIBHOCTHU IO KjaccaM; MPaBUIbHOCTHIO
BeqieHus D)K; CBOEBpEMEHHOCTBIO OTPAXKEHUS B )KypHAJIe pacluCaHus;
3aM0JIHEHUEM KypHaJia MeJJaroraMu; CBOEBPEMEHHOCTHIO BBICTABJICHHUSI OTMETOK U
pe3yNIbTaTOB 3aHATHI; HAMOIHIEMOCTHIO OTMETOK; OTPAKEHHEM MTOCEIAeMOCTH
3aHSATUI; CBOEBPEMEHHBIM 3aI0JTHEHUEM pa3/iesia JOMAaITHUX 3aJaHui;
COOTBETCTBUEM JIOMAIIIHUX 33aHUN TPEOOBAHUSM 110 COJIEP>KAHUIO U 00BEMY.

5.6. Yuurens (megarorndeckuii pabOTHUK):



. orpaxkaeT B DK xo1 00pa3oBaTeIbHON IEATEILHOCTH B COOTBETCTBUU C
00pa3oBaTeNbHON MPOTrPaMMO U y4eOHBIM TIIAHOM;

. €)KEHEBHO BHOCHT B )KYPHaJ CBEJCHHUS O 3aHATHUIX 0 IPEAMETY (TeMax
YPOKOB, 33IaHHBIX JOMAIIIHUX 33JJaHUSX);
. orieHUBaeT AP(HEKTUBHOCTD U PE3YJIbTATUBHOCTh O0YUCHHUS YUAIIUXCS 110

npeameTy (Kypcy, mporpamme), y4uThIBasi OCBOCHHUE 3HAHUMN, OBJIa/ICHHE
YMEHHSIMH, Pa3BUTHE OTbITa TBOPUECKOH eATeIbHOCTH, I03HABATEILHOTO
MHTEpeca yuyanmxcs;

. BHOCHT JJaHHBIE 00 yCIIEBAEMOCTH YYallluXCsl, CBOEBPEMEHHO MPOCTABIISET
MOJIy4YEeHHbIE YYEHUKAMH OTMETKH, B TOM YHUCJI€ YE€TBEPTHBIE (TIOIYTrOA0BbIE) U
TOJIOBBIE;

. OTMETKH 3a MUCbMEHHBIE PaOOTHI BHICTABIISICT B CPOKHU, TIPETyCMOTPEHHBIC
HOpMaMH MX MIPOBEPKH, HO HE MO3/IHEE TpeX JTHEH ¢ MOMEHTa MPOBeIeHUs PadOThI;
. 3aHOCHUT CBOEBPEMEHHO JaHHBIE O MOCEIIAEMOCTH YUAIIUXCSl, BHITOJIHEHUH
JOMAIITHUX 3aJaHMUil;

. 3anonuHseT DK Kak 3ameniaronuil yuurenab (BBOAUT JaHHbBIE O MPOBEIECHHOM
YpOK€) B YCTAaHOBJIEHHOM TOPSIJIKE MPU OCYIIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOAMTEIIN:

. KOHTPOJIUPYIOT aKTYaTbHOCTh HHPOPMAITUU 00 YUAIIUXCs, POTUTENSIX U
CITMCKaX CBOETO Kj1acca M MHPOPMHUPYIOT AUCIIETYEpa 00pa30BaTEIILHOTO
YUPEXKICHHUS O THOOBIX HM3MEHEHHSIX, BHECEHHBIX B JKYpHAJ;

. AHATM3UPYIOT YCIIEBAEMOCTh M TIOCEIIAEMOCTh YPOKOB YYAIIUMHKCS CBOCTO
KJ1acca;

. KOHTPOJIUPYIOT CBOEBPEMEHHOCTH 3aIIOJTHEHUS U BHECCHHUSI T1e1aroraMu
JAHHBIX 00 YCIIEBAEMOCTH U TIOCEIIAEMOCTH YUAIIUXCs CBOero Kiacca B XK

. UH()OPMUPYIOT POAUTENCH 00 YCIIEBAEMOCTH M IMOCEIIAEMOCTH JIETCH
MOCPEACTBOM OTUYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE TIO
3ammpocam pPOIUTENCH;

. 3HAKOMST y4YalluXCcs U UX POJUTENICH C HOPMATUBHBIMU JIOKYMEHTAMH,
JIOKaJbHBIMH aKTaMU U HHCTPYKIUSMH, PETJIAMEHTUPYIOUTUMH TTOPSIIOK
HCIO0IL30BaHusg JK;

. MPEAOCTABIIAIOT IO OKOHYAHUHU KaXKJI0W Y€TBEPTH 3aMECTUTEIIO TUPEKTOPa
10 y4eOHO-BOCITUTATEILHOU PaboTe OTUETHI 00 YCIIEBAEMOCTH U TIOCEIIAEMOCTH
y4JaIimxcs Kjiacca;

. OpPraHHU3YIOT OTIEPATUBHOE B3aUMOJICHCTBUE MEKY YUAITUMUCS Ki1acca, uX
poauTenssMu (3aKOHHBIMH MPEJCTABUTEIISIMH ), aAMUHUCTpanuen [1Ikomst n
regaroramMu ¢ nomouso 9X;

. KOHTPOJIUPYIOT €KETHEBHO PETUCTPAIHIO (haKTa MPUCYTCTBUS/OTCYTCTBUS
yYaIerocs: Ha 3aHATHIX.

5.8. lucnieTuep 00Opa30BaTEILHOTO YUPEKACHUS:

. BBOJUT U KOHTPOJIHMPYET aKTyalIbHOCTh JaHHBIX yuarmxcs Hkomnsl (. U.
O., roJ1 pOXICHUs, TI0JI, KOHTAKTHBIC TAHHBIC, JOOAaBJICHNE (PU3HYECKOTO JIUIIA B
rpynny «Y4eHUKU», Ha3HauUC€HUE YUETHBIX TAHHBIX JJIS BXOJa B 3JICKTPOHHBIH
nHEeBHUK) (paznen DK «YueHukmn»);

. BBOJIUT U KOHTPOJIUPYET aKTYaJbHOCTh JAHHBIX O POJMTEIAX (3aKOHHBIX
npeacraButessix) yuammuxcs (O. K. O., ctenens poJcTBa, KOHTAKTHBIE JaHHBIE,



no0aBieHre pu3nuecKoro Juia B rpynmny «Poaurenny», npuBs3Ka poaUTeNs K
npoduITI0 yUeHUKA, HA3HAYCHUE YUETHBIX TAaHHBIX JJIS BXOJa B 3JIEKTPOHHBIH
nHEBHHUK) (pasnensl DXK: «Dusnyeckue muiay, « Y 4eHUKN»);

. BBOJIUT U KOHTPOJIUPYET aKTYaJTbHOCTh JAHHBIX O JIBIKCHUH YUaIIUXCS
(pazmen DX «lIpukas3sl 0 ABMKEHUSAX KOHTHHTEHTAY ), DJIEKTPOHHBIN TIEPEBO/T
y4YaInmxcs U3 KJIacca/Tpymibl B KJIacc/TpyIy Ha OCHOBAaHUU MIPUKA30B TUPEKTOpa

ko,
. ¢dopmupyet B DX criucku knaccos (paznen XK «Knaceb»);
. dhopmupyet B DK cniricku ydeOHBIX TPYIIT B paMKaXx Kjiacca/mapaiesin

(paznen DK «"pynmsl 00ydeHus»), OTpakaeT U3MEHEHHUS B CIIUCKAX TPYIII
(3aumciieHre, BHIOBITHE, IEPEBOJ] YUAIITXCS);

. BBOJUT JaHHbIEe 17151 popmupoBanus B DK yuebnoro miana (pazgen 2K
«Y4deOHBIH TUIan»);

. Ha3HAYaeT yUUTeNeH 1Mo MpeAMeTaM Ui KaX10To Kilacca/Tpynibl B
COOTBETCTBUH C YUEOHBIM PACIHCAHUEM;

. HACTpauBaeT CXeMbl 00yUYeHHMS 1JIsl HA4aJIbHOW, OCHOBHOM U cpeaHen
mkoutsl (pazaen DK «['paduk 00yueHUs»): CHUCOK U3YYaeMBbIX JUCITUTIIMH
(mpeaMeToB) AJIst KaXI0T0 Kacca/TPpyIIIbl, IEPHo] 00yUYeHUs, IePUO/] aTTeCTaIlUH,
KaHUKYJIbl, yueOHas HeJlelisl, IEPEHOCHl IPa3AHUKOB;

. ¢dopmupyet B DX CIIUCOK KIIACCHBIX PYKOBOJHUTENEH U KOHTPOJIUPYET
aKTyaJbHOCTh JaHHBIX (pazaen DK «Ha3zHaueHne KI1acCHBIX PYKOBOJIUTEIECH);
. 3anonHseT rpaduk sx3ameHoB (pasaen K «I'paduk 3x3aMeHOBY);

. BBOJIUT JaHHBIC 00 OpraHu3aluy 3aMeH npenojaBareneit (pasaen 9K
«3aMeHa mpernoaaBarTesnein);

. 3aIoJIHSIEeT TeMaTHYeCKHe IUIaHUPOBaHUsI 10 npeameTam (pasaen DK
«KanennapHo-TeMaTUYECKUE TUIaHBI );

. pacripesenseT yueOHy0 Harpy3Ky COrjacHO y4eOHOMY IUTaHy B

COOTBETCTBUU C YTBEPKICHHBIMHU CIIMCKaMH YUUTENEH-IIPEAMETHUKOB, KJIACCOB,
yueOnbIx rpynm (pasnen 9K «Pacnpenenenne Harpy3Km»);

. BBOJIUT JlaHHBIE U (hopMupyeT B DK 0OCHOBHOE U CKOPPEKTUPOBAHHBIE
pacnucaHusl 3aHATHI Ha yuyeOHbIN nepruos (4eTBepTh, nosyroaue, roa) (pasaen K
«Pacnircanue 3aHATHI).

5.9. Aamunuctparop 9XK:

. 3aKpBIBACT MPEIBIAYITUN YUeOHBIN r0/1, OTKPHIBAET HOBBIM YUCOHBIN TOT
(ycTaHoBKa/mepeBo]l B HOBBIN yueOHsbIid roa — pa3aen DK «Hacrpoiika
porpamMmsbI», iojapasaein « Texymuii ya9eOHbIN To»);

. HazHayaeT nosib3oBareneil DK, To ecTb HaAenseT NpaBaMy JOCTyNa PU
OTKPBITHH HOBOT'O Y4eOHOTO rojia B COOTBETCTBUU C YUEOHBIM IJIAHOM,
pacnucanueM, npukazamu aupexropa Lkomsr;

. yCTaHaBIIMBAET pacnucanue 3BOHKOB (pazaen DK «Pacmucanue 3BOHKOBY);
. MPEAO0CTABIIAET JOTUHBI U apoiu ajs gocryna k DK (1HeBHUKY) (pa3nen
2K «Dusndeckue JIuIa);

. oOecneunBaeT B3auMozciicTBue DK U CMEKHBIX CUCTEM, BBIIOJIHICT
pe3epBHOE KOMMMPOBAHUE JTAHHBIX;

. KOHCYJBTUPYET Mojb30BaTeneir 32K mo Bompocam paboThI ¢ HUM;

. OCYIIECTBIISIET TEXHUUECKoe o0cmyxuBanue XK, B TOM uncie

yCTaHaBJIMBAET OOHOBJICHUS KOH(DUTYPALIMH; €KETHEBHO MTPOBOJIUT PE3EPBHOE
KOMMpoBaHue 0a3 JaHHBIX; YAAISIET IOMEUEHHbIE O0BEKTHI; HACTPAUBAET



(cMHXpOHU3UPYET) NaHHbIe MeXTy DK U 3IeKTPOHHBIM JHEBHUKOM (paznen I)K
«HacTpolika CHHXpOHU3ALMH JTAHHBIX) );

. ocymiecTBisieT agmuaucTpupoBanue XK (pazgen DK
«AJIMUHUCTPUPOBAHUEN);
. pasrpaHUYMBaeT MpaBa JA0CTYIIa MOJIb30BaTeIe B COOTBETCTBUU C IIENISIMU U

3a/1agyaMu 00pa3oBaTEbHOMN JAEITETFHOCTH U YU4eOHOM HArPy3KH MeIaroros
(pazmen D)X «Hacrtpoiika moyib30BaTeNeit u mpasy).

5.10. PaboTHrKM MeAUIIMHCKOM Ciry»)O0bI LIIK0IBI:

. 3aI0JIHAIOT B Ha4ajle yueOHOro roja paszaei «JIucr 310poBbsa»: cBeieHus 00
aHTPOIIOMETPUUYECKUX JAHHBIX 00yYaIOLINXCsl, FPYIIE 3J0POBbs, METULIMHCKON
TpymIe s 3aHsITHH PU3NIECKOi KyIbTypoil, HOMepe Heo0X0IuMon yueOHOM
Me0eny, a TakKe MEJUIIMHCKIE PEeKOMEHJalluu;

. 00ecTeYnBarOT aKTyaJIbHOCTh JaHHBIX pasnena XK «JIuct 310poBes» B
TE4EHHUe roja.

5.11. CnenuanucT KaapoBOi Cy>KObl BBOAUT M KOHTPOJIHPYET aKTyaTbHOCTh JIAHHBIX:

. 0 negaroruyeckux corpyanukax Llkomsl: mpuem Ha paboTy, yBOJIbHEHHE,
HepeBo/l, Ha3HaYeHHE JO0KHOCTH (OCHOBHOM M IO COBMECTHUTEILCTBY ), IPUBS3KA K
rpynne «Corpyaauxu» (paszaensl DK «Dusndeckue nuna», «IIpuem Ha padboty»,
«YBosibHEHHE», «Kaaposble nepeMenieHus», « COTpyAHUKNY);

. CIHUCKHU COTPYIHUKOB I1IK0IbI, UX TOIKHOCTH, B TOM YHCIIE PYKOBOJUTENEH,
rpa¢uk pabotsl (pazaensl DK «Ilonpasnenenus», «Jomxknoctny, «I'padpuku
padoThI»).

5.12. Cekperapb (pedepeHT) ocymecTBiIsieT GopMUpOBaHUE MPUKA30B O IBHIKEHUU
ydanmxcs (3a4rciIeHne, BBIOBITHE, OKOHYaHUE Y4eObl, IEPEBO B IPYTOH KIACC/TPYIITY).

5.13. Yuammecs [Ikosbl 1 ©X poauTeIu (3aKOHHBIE TIPEICTABUTENIN) UMEIOT CIICTYIOIITNE
BO3MOXXHOCTH IIPH MTOJIB30BAHUU 3JICKTPOHHBIM JJTHCBHUKOM:

. MOJTY4al0T HHPOPMAIHIO O JIOMAITHUX 33aJaHUsX;
. MOJTYyYarOT JJAHHBIE 00 yCIIeBaeMOCTH 00yUJarOMXCsl (BHICTABICHHBIX
OTMETKaX).

6. IIpaBa noan3oBareneit K
6.1. Bce monb3oBarenu 3)K NMEIOT MpaBoO UCIIOIB30BATH €T0 B €XKETHEBHOM PEXUME.
HckinroueHneM sIBIsieTcs NpOBeIeHHEe TEXHUYECKUX paboT, KOTOPbIE MOTYT ITPOBOJIUTHCS B
CpOK He 0oJiee CyTOK ¢ yBEIOMJICHHEM I0JIb30BaTeNIeH 3a HEJEIIO 10 Havyala padoT.
6.2. KitaccHbple pyKOBOAMTENN UMEIOT MPAaBO UHPOPMHUPOBATH POJAUTEIEH O COCTOSIHUU
yCIIEBaEMOCTH U MOCEIIAEMOCTH UX JIeTel yepe3 OT4eThl, CHOPMHUPOBAHHBIE HA OCHOBE
nanueix JK, Mo HeoOXOIUMOCTH.

7. OTBEeTCTBEHHOCTDH MOJb30BaTeei K

7.1. Bce monw3oBarenu HECYT OTBECTCTBCHHOCTL:



. 3a HapymieHue TpeboBanuii deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3
«O mepcoHaIbHBIX JaHHBIXY;

. pasriialieHle CBOMX YUETHBIX JaHHBIX (JIOTHH, apOJib);

. HapylIieHne TpeOOBaHUI HOPMATUBHBIX MMPABOBBIX JTOKYMEHTOB, B TOM
YHCJIe JIOKAJbHBIX aKTOB U MHCTPYKIUM, ONPEAETSIONUX MOPAI0K UCTIOIb30BaHUS
27K B COOTBETCTBHHM C 3aKOHOAATENHCTBOM PD.

7.2. Aupextop LLIKoIbI HECET OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE YTBEPIKIEHHE YUECOHbIX
IUIAHOB, IUIaHA paclpeAeIeHNs Ie1arornyecKoi Harpy3ku U y4eOHOro paciicaHusl.

7.3. 3aMecTHUTEIb TUPEKTOPA M0 yUeOHO-BOCTIUTATEILHON PaboTe HECET OTBETCTBEHHOCTh:
. 3a CBOEBPEMEHHOCTH ()OPMHUPOBAHUS YUEOHBIX IJIAHOB, IJIaHA
pacrpeeneHus neIarornieckoi Harpy3ky U y9eOHOTO pacIiCcaHus;

. pacredyaTtky COOTBETCTBYIOLIHNX pa3aesioB DK B KOHIIE yueOHOTo roja u ux

odopmIieHHE.

7.4. Anpmunuctpatop 97K HeceT OTBETCTBEHHOCTb:

. 3a OecniepeOoiinoe GpyHkroHupoBanue XK, 6a3 TaHHBIX ¥ CMEKHBIX
CHCTEM CBSI3H;

L4 BBIITOJTHCHHUE PE3CPBHOIO KOITMPOBAHUA JAHHBIX,

. HAIOJHEHNE U aKTYyaJIbHOCTh 0a3bl JaHHBIX PaOOTHUKOB I1IKOIIBI.

7.5. TexHU4YECKU CIeNUAIUCT U aIMUHUCTPATOP DK HECYT OTBETCTBEHHOCTb:

. 3a CBOEBPEMEHHOE COXpaHeHHe Komuil I)K Ha AJIeKTPOHHOM HOCHUTEIE
uHbOopMaIu (ONTUYECKOM JHCKE) U PacleyaTKy TOKyMEHTOB Ha OyMa)kKHbBIX
HOCUTEJIAX;

. COOTBETCTBHE y4eTHbIX 3anucei K akram peanuzanuu oOpa3zoBaTenbHOM
NeSATeTbHOCTH;

. MPaBUIILHOCTBIO UCTIONB30BaHMs XK.

7.6. Yaurens (megarorm) HeCyT OTBETCTBEHHOCTD:

. 3a CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh M AKTyaJIbHOCTh JJAHHBIX 00
YCIIEBAEMOCTHU U MOCEIIAEMOCTH YUAIIUXCS;

. eXxeaHeBHOES 3anomHeHne DK,

. yCTpaHEHHE BBISBICHHBIX OIIMOOK Mpu BeneHuu DXK;

. COXPaHHOCTh CBOMX PEKBU3UTOB JOCTYIIA, UCKIIFOYAIOIIYIO TOIKIIOUYCHHE
MOCTOPOHHUX.

7.7. KnaccHble PYKOBOAUTCIIN HECYT OTBETCTBECHHOCTD:

. 3a CBOEBPEMEHHOCTh BHECEHMSI, TOCTOBEPHOCTh M aKTYalbHOCTh JaHHBIX 00
YCIEBAEMOCTH U MMOCEIIAEMOCTH YUaLUXCS;
. JIOCTOBEPHOCTH M aKTYaJIbHOCTh CIIMCKOB KJ1acca U HHPopMaIu 00

yuamuxcs u ux poautensx (@. . O., Homep TenedoHa, aapec 3JIeKTPOHHOM
MOYTHI);



. CBOEBpEMEHHOE HH()OPMHUPOBAHHE POJIUTENEH O COCTOSHUN YCIIEBAEMOCTH U
MOCEIAEMOCTHU UX JeTel nocpeactsom DK;

. MPEA0CTABIICHUE 110 OKOHYAHUH YUEOHBIX YETBEPTEH (ITOTYTOIUNA/TO/1A)
3aMECTHTENIO TUPEKTOpa M0 y4eOHO-BOCTIUTATEILHON paboTe OTYETOB 00
yCIEeBAaeMOCTH U MOCEIIAeMOCTH yYaluXcs Kiiacca.

7.8. lucieTuep oOpa30BaTEIBLHOTO YUPEKACHUS HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHBIN
BBO/JI U NIOJJIEP>KaHUE B aKTyaJIbHOM COCTOSIHUU JaHHBIX ydamuxcs [koibl, pactiucanue
33H$ITPII7[, OTPaXXCHUC NBHMXKCHUSA yHAIIUXCA, BEACHUEC XXYypHaJia 3aMCH, aKTYaJIbHOCTE OTYCTA
IO 3aIM0JIHEHUIO KypHajia efaroramu.

7.9. PaGoTHUKHN MeTUIMHCKOM ciy>k0b1 LIIKOTIBI HECYT OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTD 3aIOJHEHUS pa3aena «JIUCT 310pOBbs U aKTyalbHOCTh JAHHBIX B HEM.

7.10. Crienmanuct KaapoBOi CITyKObI HECET OTBETCTBEHHOCTh 32 BHECEHUE M KOHTPOJIb 32
aKTyaJIbHOCTBIO IaHHBIX O COTPYIHUKAX, YYACTBYIOIIUX B 00pa30BaTeIbHON AESTEIbHOCTH.

8. OTyeTHBIC IEPHOABLI M XpaHeHHe HH(pOpMALNH

8.1. OT4eThl MO YyCIIEBAEMOCTH U MOCEIAEMOCTH CO3/1AI0TCSI B KOHIIE YETBEPTH, MOIYTOJUS U
y4eOHOT0 roja.

8.2. Otuet 0 3anonHeHud K U HaKOIUIIEMOCTH OTMETOK CO3JAETCS €KEMECIYHO.

8.3. 1o 3aBepiIeHUN OTYETHOTO Neproia (UeTBEPTH, MOIYTOAMS, y4€OHOTO I0J1a) UTOTOBbIE
BEJIOMOCTH pacreyaTbiBaloTCs Ha OyMa)KHOM HOCHUTEJIE, 3aBEPSIOTCS MOIMUCSIMU ME1aroros,
KJIACCHBIX PYKOBOAMTENEH, 3aMECTUTENS IUPEKTOPA N0 y4eOHO-BOCIIUTATENLHON padoTe,
JTUPEKTOpA.

8.4. Ilo okoHYaHUM y4eOHOI0 rojla UTOrOBbIE BEIOMOCTH MIPOIINBAIOTCS,
IIPOILIHYPOBBIBAKOTCA,
OIIEYaTHIBAIOTCS U CHAIOTCS B apXUB JJI XPAHECHKS B YCTAHOBIEHHOM IOPSJIKE.

8.5. I1o okoHuanuu yuebHoro roja noiHas sepcust 3K nepeHoCUTCs Ha SJIEKTPOHHbIN
HOCHUTEIIb MH(POPMAILIUN — ONTHYECKUI TUCK, OTIEYaThIBACTCSA, 3aBEPSETCS MOANUCHIO
3aMECTUTEIS TUPEKTOpa 10 Y4eOHO-BOCTIUTATENbHOM paboTe U pacIM(ppOBKON MOIIUCH U
XPaHUTCS B apXUBE B YCTAHOBIIEHHOM IOPSIJIKE.
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